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HEADQUARTERS & SUPPORT BATTALION
CHECK-IN/CHECK-OUT SHEET

MARINE NAME____________________EDIPI_____________RANK___________

RUC: 31354

CHECK: IN_________   OUT__________   MOS________




  INITIAL/STAMP


      INITIAL/STAMP

COMMANDING OFFICER _________________   S-1 (ADMIN)_________________

SERGEANT MAJOR     ________________

(Camp Guard) (Lima Company)







(H&S Company) Circle One
S-3 (TRAINING)     ___Ht:___Wt:____

​​​​​

S-4 (LOGISTICS)    ________________   SACO
 ________________
COMPANY ACTIVITIES




  INITIAL/STAMP



INITIAL/STAMP

COMMANDING OFFICER ________________
   COMPANY 1STSGT/SECTION CHIEF ​​​_____________

TRAINING NCO
 ________________    COMPANY GUNNY   _________________

PRO/CON (E4 & BELOW)_____/________     FITREP (E5 & ABOVE)________________
**CHECK-IN/CHECK-OUT SHEETS MUST BE COMPLETED AND RETURNED TO THE BATTALION S-1 WITHIN THREE WORKING DAYS OF CHECKING IN OR CHECKING OUT

ADMIN OFFICE:_____________________ MARINE:_________________________

***ALL MARINES MUST CHECK IN/OUT WITH BATTALION SGTMAJ

***ALL OFFICERS MUST CHECK IN/OUT WITH THE BATTALION XO


