UNITED STATES MARINE CORFS
MARINE CORPS DETACHMENT
686 MINNESOTA AVE
FORT LEONARD WOOD, MISSOURI 65473-8963

7220
Co -

4 0CT 2013

POLICY LETTER 5-13

From: = Commanding Officer
To: All Marines

Subj: TRAVEL PROCEDURES, PERDIEM RATES AND MANDATORY GOVERNMENT
CHARGE CARD POSSESSION WHILE ATTENDING FORMAL SCHOOLS AT
MARINE CORPS DETACHMENT FORT LEONARD WOOD, MO

Ref: {a) CG, Training and Education Command Policy on Travel
Support dtd 6 Jun 13
(b) Joint Federal Travel Regulation (JFTR)
(¢} All Army Action message 432/2011
(d) DoD Commercial Lodging Programs memorandum

Encl: (1) Marine Detachment Sponsored schools
{(2) Army sponsored school
{(3) Screen shot from IHG
(4) Fort Leonard Wood map
(5} MarDet phone list

1. Situation. In accordance with reference (a), the Commanding
Officer, Marine Corps Detachment Fort Leocnard Wood (MarDet)} is
" directing strict adherence to the lodging requirements contained in
reference (b) while performing. Temporary Additional Duty (TAD) to
MarDet sponsored or to any Army sponsored course aboard the Fort
Leonard Wood Army Base. = Enclosures (1) and (2} identify both
MarDet and Army schools. Reference (c¢) identifies Fort Leonard
Wood in its entirety as a non-government gquarters facility and
reference (d) identifies the on base hotel as a Privatized Army
Hotel (PAL) and is not considered government quarters and is
therefore exempt from providing a statement of non-availability.
This policy directly conflicts with Marine Corps procedures
relating to Defense Travel System (DTS).

2. Migsion. To publish policy in supporting our students that are
TAD to our Formal Learning Center as well as combat financial
hardships and delays in travel claims settlements and Government

Travel Charge Card (GTCC) payments.



Subj: TRAVEL PROCEDURES, PERDIEM RATES AND MANDATORY GOVERNMENT
CHARGE CARD POSSESSION WHILE ATTENDING FORMAL SCHOOLS AT
MARINE CORPS DETACHMENT FORT LEONARD WCQOD, MO

3. Execution. Proactive involvement from all levels of leadership
must ensure the following actions are accomplished prior to
departing the parent unit and arriving to Fort Lecnard Wood:

a. All travelers regardless of grade or location of lecdging must
be provided a Government Travel Charge Card prior to arriving
‘at Fort Leonard Wood.

' b. Request lodging at the IHG hotel on base at the following at
http://www,ihg.com/hotels/us/en/reservation.

c. If lodging is available at the IHG hotel on base inform the
unit DTS manager to apply the Proportional Meals Rate (PMR) to
the orders as the Periods of instruction (POI} will allow
students to eat at the dining facility for at least two meals.
Taxi fees should be authorized for on base movement from the

hotel to school classrooms. ' '

d. If rooms are not available at the THG hotel on base the
traveler must print the screen from the web site and upload
into DTS in order to satisfy the statement of non-availability

- requirement. Full per Diem rates will be at the St. Robert /
Waynesville MO (Pulaski County) area.

e. 'If quarters are not available on base a rental car will be
required. Current taxi rates from off base lodging to schools
houses and ranges far exceed the cost of a rental car. Rental

" car will be funded by unit funds only.

f. Upon arrival to Fort Leonard Wood students will immediately
report to the MarDet S-1 at 686 Minnesota Ave per enclosure (4)
for all required administrative issues. The S-1 can be
contacted at 573-596-1044. Once S-1 requirements are
accomplished the student will be released to the approprlate

- school house.

g. The Personnel officer will provide a statement of non-
availability only if the traveler can produce a printed screen
from the IHG hotel (Enclosure (3)).

h. 21l students are required to report to the S$-1 prior to
graduation and departure from MarDet for a detaching
endorsement. Any student departing the area without obtaining
a detaching endorsement will not be provided one at a later
date ag verification will be unattainable.
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CHARGE CARD POSSESSION WHILE ATTENDING FORMAL SCHOOLS AT
MARINE CORPS DETACHMENT FORT LEONARD WOOD, MO

i. Enclosure (5) provides MarDet S-1 points of contact for parent
units and or travelers for any issues not covered in the policy

letter.

4. Administration and Logistics. All Companies within the
Detachment will update reporting instructions, websites, and any
Program of Instructions to reflect this policy. ‘

5. Command and Signal.
a. Command. This policy is effective the date signed.

b. ‘Signal. Point of contact at this command regardlng thlS
policy i¥ the Personnel Officer at 573-596-6896.




UNITED STATES MARINE CORPg
TRAINING AND EDUCATION COMMAND
1019 ENLIOT roap
CUANTICO, VA 22134

INREPLY REFER TO:
7200
C 464

¥6 U 2083

MEMORANDUM FOR DISTRIBUTTION

From; Commanding General
To: Distribution List

Subj: TRAVEL SUPPORT roR STUDENTS ATTENDING FORMAL SCHOOLS TRAINING

Ref: {a) Joint Federal Trave] Regulations, Volume 1 (JFTR)
" (b) MCO 1153.2B - Management of Marine Corps Formal
Schools and Training Detachments .

{¢) Marine Corps Travel Instructions Manual (MCTTM)

Encl; (1) Reporting/Detaching Endorsement - Basic Example
{2) Reporting/Detaching Endorsement - Detailed Example

schoolhouse varies. The frustration caused by a lack of student
travel support can cause confusion and anxiety for the student, the
Parent command, and schoolhouse bersonnel and greatly impacts the
training mission,

,ZgSAMission. To establish‘guiQanE, supporting travel for students
o atténding formal courses of instruction.

3. Execution

—-—__-_h .

a. Commander’s.lntent. Make'changes at the institutional and
transactional level that better support student travel thereby; (1}
improving the training experience, (2) eNsuring compliance with trave]
regulations, and {3} reducing travel costs.

b. Concept of p erations. Part of the TECOM mission is to
€xecule training ang education policies, Plans, and Programs to ensure
" Marines ars prepared to meet the challenges of Present and future
Cperational environments. Supporting the students’ tratvel
requirements at both the institutional and transactional levels wily

enhance the student experience angd ensure TECOM r'esources are

(1} Institutiona]. In order +ake advantage of available
resources and keep travel costs at a minimum, each schooclhouse must



Subj: TRAVEL SUPPORT FOR STUDENTS ATTENDING FORMAT, SCHOOLS TRAINING

‘take steps to improve the overall travel support provided. All
schoolhouse commanders will do the following:

{a) Publish travel information for students. Information
that will support the student’s travel arrangements will be published.
There are several means by which to publish this information incliuding
posting to the school’s website, letter of instruction sent to the
student, and Automatic Message Handling System (AMHS) message. The
publication must include the following information: (1) servicing
airport for the installation/TDY location; (2} available
transportation options from alrport to school; {3) location and point
of contact information for government lodging facilities; and (4)

* availability, location ang hours of government messing facility.

(p) Maximize use of government dquarters. Ensure
government quarters are used to the maximum extent possible.
Government guarters are not iimited to “barracks” directly assigned to
the school. All government guarters on the installation must be
utilized. Govermment quarters imclude but are not limited to
barracks, transient quarters, BOQ/BEQ, and contracted/privatized
lodging facilities. Note: See Appendix A of reference (a) for a
complete definition/list of government quarters. Availability and use
of government guarters is directly riad to availability of government

meals.

fc) Maximize use of government messing. Per Diem is
designed to offset lodging and meals and incidental experse (M&IE)
costs incurred while performing travel away from the permanent duty
station (PDS). Over 80% of all travel costs result from per diem
expenses. The proper lodging expense is easily determined and is
limited to the expense actually incurred or the maximum TDY locality
lodging ceilting, whichever is less. However, determination of the
proper meal rate depends on a nuxber of factors. Note: See reference
(a), paragraph U4149. The cost for meals varies significantly
depending on the meal rate that is prescribed. ‘

1. In accordance with reference (a), paragraph U4155,
the Schoolhouse Commander is authorized fo determine the appropriate
meal rate. For the purpcse of this memorandum, “Schoolhouse
Commanders” include Commanding Officers, Detachment Of ficers in Charge
{0IC), and Schocl Directors. This does not include course directors,
course heads, course chiefs, course 0IC’s, training officers,
personnel officers, or others.

a. Commercial/Locality Meal Rate (CMR}.
Prescribed when no govermment meals are available. Rates vary based
on locality. ($41-$66 per day for FY13)

b. Proportional Meal Rate {PMR) . Prescribed when
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1 o0r 2 goverﬁmeht meals are available. Rates vary based on locality.
($27-539 per day for FY13)

c. Govermnment Meal Rate (GMR). ‘Prescribad when
all 3 government meals are available. The standard rate for all
locaticns is $11.55 per day for FY13.

2. With regards to determining the -appropriate meal
rate, Schoolhouse Commanders will do the following:

a. Prescribe the GMR for all uniformed members
attending formal schools for which adequate government gquarters are
available on the installation and a government dining facility/mess is
available for all three meals.

, ~b. Ensure the government messing facility is used
to the maximum extent possible. .

c. Ensure all training schedules include adeguate
time for all students to utilize the government dining facility/mess,
including movement to/from the facility. :

{d) Document status of government guarters and meals.
Ensure all programs of instruction (POI) are updated, per the routine
POT submission schedule contained in reference (b) to document the
availability of government guarters and meals. This information is
included in item 20, Reporting Instructions, of the POI. If the
mission of the course dictates government meals are “not available”
for all or a portion of the duration, the schoolhouse commander must
provide adequate justification for non-availability. Justification is

limited to the following:

1. No messing facility available on'thekinStallation.

2. Night operations conducted during the course for
which the messing facility cannot support. V“Box lunches” should be
utilized if made available by the messing facility.

3. Operations conducted outside the installation.

(¢) Identify school travel support Point of Contact {POL).
Each schoolhouse must identify a POC for travel support. This POC
must be able to communicate with the traveler, the student’s parent
command and TECOM’s Formal Schools Travel Support Section (FSTS} and
be able to answer gquestioms related to the student’s travel. This POC
must be added to the student check-in and check-out procedures.

{2} Transactional. In order to enhance the learning
‘experience, the schoolhouse must take steps to improve the overall

3
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support provide for each student. Improved travel support will (1)
ensure compliance with travel regulations; {2} safeguard valuable
resources; and (3) protect students from undue financial hardship.
A1l Schoolhouse Commanders will do the following:

fa) Upon check-in

1. Validate that each student has arrived with
properly approved IDY orders.

2. Review each student’s TDY crders to ensure proper
per diem entitlements are authorized based on the conditions of the

course and/or the availability of government JuUarters and/or meals.
If necessary, contact the parent command to initiate an amendment to

orders.

3. Explain to each student their authorized
entitlements and responsibilities as government travelers.

(b) During training

1. Review student’s orders in the event of changes t©o

conditions of the course and/or the davailability of government
quarters and/or meals. I necessary, contact the parent command to
initiate an amendment to orders. : :

2. Monitor student’s apility to pay for travel
expenses. Contact parent command if the student is experiencing
problems with their Govermment Travel Charge Card {(GTCC), receiving

payment of authorized travel acdvances, or receiving scheduled partizal
payments. :

3. BAssist travelers that are on PCS/TEMINS travel
orders (non-DTS} with filing 30-day partial travel claims.

4. Notify the student’s parent command when an
extension to TDY orders is regquired.

{c) Upon check-out. In accordance with reference (¢},
ensure all Marines are provided a reporting/detaching endorsement.
The endorsement is used by the traveler’s approving official to
determine the proper entitlements to be paid on the final travel
voucher. Enclosures (1) and (2) are examples of reporting/detaching
endorsements. All endorsements will include the following:

1. Date reported.

2,1 Date detached.




&
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3. Course name(s) and class number(s) student
attended.

|
.

Justificaticn for any extension to origimal course
dates. -

5. Statement of government quarters availability/non—
availability. The Schoolhouse Commander must verify that a proper
statement of non-availability (SNA) or certified non-availability
number (CNA) was issued by the appropriate installation ledging
facility prior to issuing an endorsement that “Government guarters
were not available”. The Schoolhouse Commander DOES NOT have the
authority to determine goVernment quarters availability; this must be
done by the appropriate installation lodging facility.

6. Statement of government meals availability/non-
availability. If government meals were "not available”, the
Schoolhouse Commander must provide details and adequate justification
for non-availability. If meals were provided at no cost to the
member, it must be indicated here. Examples of when meals are
“provided” include issuance of z meal card, MRE's issued, field mess
provided, or the member is authorized to utilize government meéss at no
cost. Justification is limited to the following:

: : a. No messing facility is avallable on the
installation. . :

b. Night Operations. Tnclude dates of night
operations and specific meal missed (e.gd. dinner) . '

- c. Operations conducted outside the installation.
include dates of these operations and specific meal missed (e.g. lunch
and dinner). : :

7. Whether or not field conditions applied at any
time during the TDY period-

8. Student travel support peint of contact.

4. Administration and Logistics.  All applicable templates, guidance,
and links can be found on the TECOM G-8 Division Sharepoint Site:

https://eis.usmc.mil/sites/tecomcompt/default.aspx

5. Command and Signal

a. Command. This guidance is effective the date signed and is
applicable to all formal courses of instruction conducted at or
administratively supported by, Training Command, Educatiomn
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Command, MCRD Parris Island, MCRD San Diego, MAGTFE-TC, and all
Headquarters Divisions of Training and Education Command.

b. Sigpal. Point of contact is Mr. Jim Feérence at (703) 432-
0375; DSN 378-0375, email: jim.ferencefusmc.mil.

DISTRIBUTION: A,B,C




" Reporting/Detaching Endorsement — Basic Example

1320
GCE
28 Sep 12
From: Commanding Officer, School of Infantry (West)
To: Lance Corporal I. M. STUDENT XXX XX xxx/0351 USMC

Subj: REPORTING/DETACHING ENDORSEMENT

1. You reported for TAD/TEMINS to this command at 0700 on 3
August 2012. ‘ '

2. You completed your TAD/TEMINS at this command at 1000, 28
September 2012. '

3. While at this command you attend the Advanced Machine Gun
Course Class 2012004.

4. Government guarters and messing were available and utilized
TAD/TEMINS to this command.

5. There were no field conditiong during this period.

6. Point of contact at this command is ' at Comm (Xxx)
XX¥-X¥X%; DSN xxx-xxxx, email: -

I. R. COMMANDER

Enclosure (1]




Reporting/Detaching Endorsement -~ Detailed Example

1320

GCE

28 Sep 12
From: Commanding Officer
To: Lance Corporal I. M. STUDENT xxx xx Xxx/0351 USMC

Subj: REPORTING/DETACHING ENDORSEMENT

1. You reported for TAD/TEMINS to this command at 0700 on 3
August 2012.

2. You completed your TAD/TEMINS at this command at 1000, 28
September 2012.

3. While at this command you attend the Advanced Machine Gun
Course Class 2012004. The original class graduation date of 26
September 2012 was extended by 2 days due to inclement weather.

4., Government guarters were available.
5. Covernment meals were available as outlined below;

(a) From 3-18 August 2012 and 15-28 September all three meals
were available.

(b) From 195 August-09 September 2012 the dinner meal was not
available due to night operations. All other meals were
available. '

6. You were under field conditiong from 10-14 September 2012.

7. DPoint of contact at this command is at Comm (xxx)
xxx-¥xx; DSN xxx-xxxx, email:

I. R. COMMANDER

Enclosure (2)




REFERENCE (B)

JFTR
TO LARGE
TO PRINT



ALARACT 432/2011
DTG:R 2311397 Nowv 11

UNCLASSIFIED///FOR OFFICIAL USE ONLY
THIS MESSAGE HAS BEEN SENT BY THE PENTAGON TELECOMMUNICATIONS
CENTER ON BEHALF OF DA WASHINGTON DC//IMCCM G-9//.

SUBJ: WORLDWIDE LISTING OF ARMY INSTALLATIONS W/0O OFFICIAL
TRAVEL GOVERNMENT QUARTERS AND/OR DINING FACILITIES AS OF AUGUST
2011

A, JOINT FEDERAL TRAVEL REGULATIONS (JFTR), CHAPTER 1, PARS.
Ul045, U4400 AND GLOSSARY.

B. JOINT TRAVEL REGULATIONS (JTR), CHAPTER 1, PAR. C1055.

1. THIS AUGUST 2011 MSG PROVIDES POLICY GUIDANCE AND

INFORMATICON REGARDING INSTALLATIONS W/O ADEQUATE OFFICIAL TRAVEL
GOVERNMENT QUARTERS AND/OR DINING FACILITIES. THIS IS AN IMCOM
G-9, FAMILY AND MWR, G-1, G-3/5/7, G—-4, DFAS COORDINATED

MSG. IT APPLIES TO PERSONNEL TRAVELING ON OFFICIAL TRAVEL
ORDERS/AUTHORIZATIONS (I.E., PER DIEM). IT DOES NOT APPLY TO
SOLDIERS PARTICIPATING IN FIELD TRAINING EXERCISES OR ON GROUP
ANNUAL TRAINING ORDERS. SOLDIERS IN THESE CATEGORIES WILL BE
ASSIGNED QUARTERS, IF AVAILABLE, REGARDLESS OF ADEQUACY. THIS
MSG DOES NOT APPLY TO SOLDIERS ATTENDING ARMY SERVICE SCHOOLS.
AVAILABILITY OF QUARTERS AND DINING FOR SOLDIERS ATTENDING
SCHOOLS IS DETERMINED BY G-3/5/7, HQDA IAW WITH OACSIM,  IMCOM
G-9 FAMILY AND MWR AND THE HOST INSTALLATION. ORDER-AUTHORIZING
OFFICIALS SHOULD CHECK INSTALLATION WEBSITES AND HQDA, DCS 3/5/7
WEBSITE AT HTTPS://WWW.G357EXTRANET.ARMY.PENTAGON.MIL/AKO/MTSS
REGARDING QUARTERS AND DINING AVAILABILITY FOR PERSONNEL
ATTENDING ARMY SERVICE SCHOOLS. THIS MESSAGE DOES NOT APPLY TO
SOLDIERS DEPLOYED/MOBILIZED TO THE INSTALLATIONS IN SUPPORT OF
CONTINGENCY CPERATIONS. DEPLOYED/MOBILIZED SOLDIERS MUST
CONSULT THE PERSONNEL POLICY GUIDANCE (PPG) TO DETERMINE THE
REQUIREMENTS FOR STATEMENTS OF NONAVAILABILITY (SNA). THE PPG IS
FOUND AT THE FOLLOWING LINK:
HTTP//WWW.ARMYG1 .ARMY . MIL/MILITARY PERSONNEL/PPG.ASP.

2. ORDER-AUTHEORIZING OFFICIALS WILL CITE THIS MSG AS
AUTHORIZATION TO REIMBURSE OFFICIAL TRAVELERS UP TO THE LOCALITY
LODGING PER DIEM RATE FOR TRAVEL TO INSTALLATIONS W/0 OFFICIAL
TRAVEL, GOVERNMENT QUARTERS. THERE IS NO REQUIREMENT FOR
TNSTALLATIONS TO ISSUE CONTROIL NUMBERS OR DOCUMENTATION WHEN
OFFICIAL GOVERNMENT TRAVEL QUARTERS ARE LISTED ON THIS DOCUMENT
AS NOT AVAILABLE. THIS MSG IS USED TO VERIFY NONAVAILABILITY OF
OFFICIAL TRAVEL GOVERNMENT QUARTERS. PERSONNEL MAY CITE THIS
MSG IN THE REMARKS SECTION (BLK 26) ON DD FORM 1351-2 (TRAVEL



VOUCHER IN LIEU OF CITING IT ON THE ACTUAL TRAVEL ORDER FOR
PURPOSES OF APPROPRIATE REIMBURSEMENT.

3. INSTALLATIONS NOT MENTIONED IN THIS MESSAGE HAVE BOTH
DINING AND OFFICIAL TRAVEL GOVERNMENT QUARTERS. SOLDIERS ARE
RESPONSIBLE FQOR ENSURING APPROPRIATE USE OF OFFICIAL GOVERNMENT
QUARTERS. IN ACCORDANCE WITH THE JFTR, UNIFORMED TRAVELERS MUST
OBTAIN A NONAVAILABRILITY CONTROL NUMBER TO BE REIMBURSED UP TO
THE LOCALITY PER DIEM RATE FOR LODGING.

4, ORDER-ISSUING OFFICIALS MAY USE THIS MSG TC HELP DETERMINE
APPROPRIATE MEAL RATE FOR SOLDIERS. CIVILIANS MAY NOT BE
DIRECTED INTO THE GOVERNMENT MEAL RATE. THE GOVERNMENT MEAL
RATE MAY ONLY BE DIRECTED WHEN THE SOLDIER RESIDES IN OFFICIAL
GOVERNMENT QUARTERS AT THE TDY ORDERED INSTALLATION. IF NO MEAL
RATE IS DIRECTED IN THE ORDERS, THE LOCALITY MEAIL RATE IS
REIMBURSED AS THE DEFAULT. THERE IS NO REQUIREMENT FOR
INSTALLATIONS TO ISSUE CONTROL NUMBERS OR DOCUMENTATION FOR
NONAVAILABILITY OF GOVERNMENT MEALS. PERSONNEL MAY CITE TEIS
MSG IN THE REMARKS SECTION (BLK 26) ON DD FORM 1351-2 (TRAVEL
VOUCHER) IN LIEU OF CITING IT ON THE ACTUAL TRAVEL ORDER.

5. INSTALLATIONS MARKED WITH "**" — ALTHOUGH THESE
INSTALLATIONS HAVE NO OFFICIAL TRAVEL LODGING, THEY DO HAVE
UNOFFICIAL, LODGING OR PRIVATELY OWNED LODGING ON POST THAT MAY
BE OCCUPIED BY QOFFICIAL TRAVELERS IF SPACE IS

AVAILABLE. RESERVATION INFORMATION FOR PRIVATELY OWNED LODGING
AT HTTP://WWW.THGARMYHOTELS.COM/PAL/EN/US/HOME

6. NO QUARTERS AND NO DINING. THE FOLLOWING INSTALLATIONS
AND U.S. ARMY RESERVE/NATIONAL GUARD ENCLAVES DO NOT HAVE
ADEQUATE OFFICIAL TRAVEL GOVERNMENT QUARTERS OR DINING
FACILITIES. NONAVAILABILITY CONTROL NUMBERS ARE NOT REQUIRED FOR
THESE LOCATIONS.

ALABAMA AAP, AL

ANNISTON AD, AL

BADGER AAP, WI

CAMP ATTERBURY, IN**

CAMP NAVAJO, AZ

CHARLES MELVIN PRICE SUPPORT CENTER, IL

CORNHUSKER AP, NE

CRANE AAP, IN

DETROIT ARSENAL, MT

DEVENS RFTA, MA

ETHAN ALLEN FR, VT

FT A.P. HILL, VA**

FT BUCHANAN, PR**

¥T DETRICK, MD

FT LEAVENWORTH, KS**

FT RUCKER, AL**

FT SHAFTER, HI**



FT TOTTEN, NY

FT WINGATE DA, NM

FT MCPHERSON, GA

FT MONMOUTH, NJ

FT MONROE, VA

HARRY DIAMOND LABS, MD
HAWTHORNE AAP, NV

HAYS AAP, PA

HOLSTON AAP, TN

INDIANA AAP, IN

JOWA AAP, IA

JEFFERSON PG, IN

JOLTIET AAP, IL

KANSAS AAP, KS

KEWEENAW RC, MI

LAKE CITY AAP, MO

LEXINGTON - BLUEGRASS AD, KY
LIMA ARMY TANK CENTER, OH
LONE STAR AAP, TX

LONGHORN AAP, TX

LOUISIANA AAP, LA

MCALESTER AAP, OK

MILAN AAP, TN

MILITARY CCEAN TERMINAL - SUNNYPOINT, NC
MISSISSIPPI AAP, MS

NEWPORT AAP, IN

PEOSPHATE DEVELOPMENT WORKS, AL
PICATINNY ARSENAL, NJ

PINE BLUFF ARSENAL, AR**
POHAKULA TRAINING CENTER, HI
PONTIAC STORAGE FACILITY, MI
PRESIDIC OF SAN FRANCISO, CA
PUEBLO AD, CO**

RADFORD AAP, VA

RAVENNA AAP, OH

RED RIVER ARMY DEPOT, TX
RIVERBANK AAP, CA

RCCK ISLAND ARSENAL, IL
ROCKY MOUNTAIN ARSENAL, CO
SAGINAW AIRCRAFT PLANT, TX
SAVANNA AD, IL

SCRANTON AAP, PA.

SENECA AD, NY

SIERRA ARMY DEPQT, CA**
STRATFORD ARMY ENGINEER PLANT, CT
SUNFLOWER AAP, KS

TANK AUTOMOTIVE AND ARMAMENT CCMMAND, MI



TARHEEL AMP, NC

TOBYHANNA AD, PA

TCOELE AD, UT**

TRIPLER ARMY MEDICAL CENTER, HI**
TWIN CITIES AAP, MN

UMATILLA AD, OR

US ARMY GARRISCN SELFRIDGE, MI
VINT HILL FARMS STATION, VA
VOLUNTEER AAP, TN

WATERVLIET ARSENAL, NY

YUMA PROVING GROUNDS, AZ**

254TH BSB, SCHINNEN, NLD
AMBERG, DEU

CAMP HIALEAHM, KOR

DEXHEIM, DEU

GARMISCH, DEU

GENLRAL SUPPORT CENTER, LUX
HARDY BARRACKS, JPN**
HOHERBORGEN, DEU

KURE, JPN**

OBER RAMSTADT AS ACTIVITY, DEU
PIRMASENS, DEU

PUSAN (BUSAN) SUPPORT FACILITY, KOR
RAF HYTHE, ENG

RHEINDALEN, DEU

RHQ AFNORTH, NLD

WORMS, DEU

7. DINING AVAILABLE AND NO QUARTERS. TBE FOLLOWING
INSTALLATIONS HAVE DINING FACILITIES BUT NO ADEQUATE CFFICIAL
TRAVEL GOVERNMENT QUARTERS. NONAVAILABILITY CONTROL NUMBERS FOR
QUARTERS ARE NOT REQUIRED FOR TRAVEL TC THESE INSTALLATIONS.

FT. HCOD, TX**
FT. MYER, VA**

FT MCNAIR, VA**
FT. POLK, LA**
FT. RILEY, KS**
FT. SAM HQUSTON, TX**
FT. SILL, OK**

FT STORY, VA**

FT BELVOIR, VA**
FT BLISS, TX**

FT CAMPBELL, KY**
FT GILLEM, GA

FT GORDON, GA**



FT HAMILTON, NY**

FT HUACHUCA, AZ**

FT KNOX, EKy*~*

FT LEONARD WCOD, MO**

FT WAINWRIGHT, AK**

WALTER REED NATIONAL MILITARY MEDICAL CENTER, MD
WHITE SANDS MISSILE RANGE, NM**

NATICK RESEARCH DEV. & ENG. CENTER, MA

BABENHAUSEN, DEU
ROBINSON BARRACKS, DEU

ILLESHEIM, DEU '

MIESAU AD, DEU

NATO HEADQUARTERS, BEL

NATO SUPPORT ACTIVITY, BEL

CAMP EAGLE, ‘KOR

CAMP LONG, KOR

CAMP PAGE, KOR

CAMP RED CLOUD, KOR

YONGSAN ARMY GARRISON, KOR

8. QUARTERS AVAILABLE AND NO DINING. THE FOLLOWING
INSTALLATIONS HAVE ADEQUATE OFFICIAL TRAVEL GOVERNMENT QUARTERS
BUT NO DINING FACILITIES AVAILABLE TC THE TRAVELER. OFFICIAL
TRAVELERS TO THE FOLLOWING INSTALLATIONS ARE REQUIRED TO ORTAIN
A NONAVAILABILITY CONTROL NUMBER IN CRDER TO OBTAIN
REIMBURSEMENT UP TO THE LOCALITY PER DIEM RATE FOR LODGING
(QUARTERS) .

CARLISLE BARRACKS, PA

FT JACKSON, SC

FT LEE, VA

CHARLOTTESVILLE, VA - THE JUDGE ADVOCATE GENERAL'S LEGAL CENTER
AND SCHOOL

CHIEVRES AIRBASE/CASERNE DAUMERIE, BEL

PANZER KASERNE, DEU

KELLEY BARRACKS, DEU

9. CONTRACTED COMMERCIAL HOTELS AT DISCOUNTED RATES OFF OF
PER DIEM ARE AVAILARLE SUPPCRTING MILITARY INSTALLATIONS THROUGH
THE LODGING SUCCESS PROGRAM (LSP) (WWW.LODGINGSUCCESS.COM).
TRAVELERS TO THE BELOW AREAS ARE ENCOURAGED TC CALL THE ARMY'S
CENTRAL RESERVATION CENTER (CRC) AT 1-866-DoD-LSP1 (1-866-363-
5771) FOR LCDGING RESERVATIONS.

BALTIMCRE, MD (FT MEADE]
HAMPTON/NEWPORT NEWS, VA (FT MONROE
LANGLEY AFB)

HUNTSVILLE, AL (REDSTONE ARSENAL)



MIAMI, FL (HQ, SOUTHCOM)

NATIONAL CAPITAL REGION-NORTHERN VIRGINIA (FT BELVOIR,
FT MYER, FT MCNAIR, PENTAGON, CRYSTAL CITY, ARLINGTON,
ALEXANDRIA, ROSSLYN)

PETERSBURG, VA (FT LEE)

THE JUDGE ADVOCATE GENERAL'S LEGAL CENTER AND SCEOOL
(CHARLOTTESVILLE, VA)

10. INSTALLATIONS WILL NOTIFY IMCOM G-9 FAMILY AND MWR-HP
(THROUGH APPROPRIATE REGION/IMCOM) OF ANY CHANGES IN THE
AVATLABILITY OF OFFICAL TRAVEL GOVERNMENT QUARTERS OR DINING
FACILITIES. ALL CHANGES TO THIS MSG WILL BE DISSEMINATED BY
IMCOM G-9 FAMILY AND MWR-HP.

11. POINTS OF CONTACT FOR THIS ACTION ARE: LTC RODRIGUEZ-
TORRES (ENTITLEMENTS), ARMY G-1, COM (703) 692-6889; SHEILA
MELTON (DFAS/FINANCE INQUIRIES), DFAS, DSN 6€99-5372/6094, COM
(317) 510-5372 (FINANCE INQUIRIES}. LIANE MEURET (ARMY LODGING
AND LSP), IMCOM G-9, FAMILY AND MWR-HP, DSN 357-3231, COM {253)
967-3231; WILLIAM KING (DFAC), ARMY G-4, DSN 224-0875, COM (703)
©14-0875, AND MARY ELLEN MCCRILLIS, G/3/5/7, COM (703) 614-9702.
12. THIS MESSAGE SUPERSEDES ALL PREVIOUS MESSAGES CN THIS
SUBJECT. THIS INFORMATION, AS WELL AS UPDATED iSSP LOCATIONS,
WILL BE POSTED ON THE OFFICTIAL MWR WEBSITE AT

WWW . ARMYMWR . COM/TRAVEL/LODGTNG/ AND WWW.LODGINGSUCCESS.COM.

13. EXPIRATION DATE CANNOT BE DETERMINED.
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DoD PREFERRED COMMERCIAL LODGING PRO(

DOD PREFERRED COMMERCIAL
LODGING PROGRAMS

OVERVIEW :

DoD preferred commercial lodging programs provide high-quality _

lodging options at or below the per diem rate. The programs DTS Processing Procedures

available to DoD travelers are managed by the General Services for Lodging

Administration (GSA) and the Military Services. Military Travelers

going TDY to military installations must check DoD Lodging « Lodging must be reserved as

availability before making other accommodations. Civilians are outlined, and the adjusted cost -

encouraged to use DoD Lodging when available. information must be enfered |
into the Per Diem Entitlements |}

NAVYY ELITE . screen of your DTS travel au-

The Navy Elite Lodging Program offers hotels with rates that are
at or below the local per diem rate for lodging and are U.S.
Government Safety/Fire approved. In general, all locations are
within a 5-mile radius or a 15-minute driving distance during rush
hour to the DoD facility of assignment. There are no deposits
required, hotels offer same day cancellation policies, and may
include additional amenities. The Navy Elite program is operated
by CWTSatoTravel as part of their Navy travel service contracts.
Navy travelers can contact their CWTSatoTravel agent for
reservations.

thorization.

L ODGING SUCCESS PROGRAM

The Lodging Success Program (LSP) provides DoD official
travelers with quality commercial hotels when installation
lodging is unavailable. On average, room rates are 20% below
per diem. LSP hotels meet minimum mandatory quality and
security requirements and are Federal Emergency
Management Agency (FEMA) safety compliant. LSP hotel
capabilities vary by location supporting full service, limited
service, extended stays, and meeting/conference
requirements. Additional program information is available at:
htto/Awww. armymwr.comftraveiffodgingflodging success.aspx

'DoD Lodging

or phone: 866-363-5771 (866-DoD-LSP1).

» National Capital Region

¢ Fort Belvoir, VA .

« Fort Lee, VA ' R "

« Charlottesvilie, VA Access Do) Lodging through
+ Fort Meade, MD the DTS homepage, by clicking
¢ Redstone Arsenai, AL the DoD Lodging kink

*Information current as of 4/2012

The DoD Center for Teavel Excellence

WWW-J efens‘et_ravei.dod.m‘



FEDROOMS®

DoD travelers are permitied to use the General Services Administration (GSA) FedRooms® program.
FedRooms® offers specially negotiated federal government hotel rates at or below per diem. The program
offers benefits to travelers such as no early check-out fees, no deposits, no hidden fees and travelers can
cancel a reservation until 4pm on the day of arrival without penalty. For more information on GSA FedRooms®
log on to: hitp:/fwww.gsa goviportai/content/ 105396 or hitp:/iAwww.fedrooms.com. To obtain these benefits,
you must reserve the room with the FedRooms® rate — not a government rate.

The Defense Travel System (DTS) displays FedRooms® properties in the lodging display and rooms may be
booked for DoD organizations.

PRIVATIZED ARMY LODGING

The Privatized Army Lodging (PAL) program is a partnership between the Army and private industry to improve
the condition of on-post lodging facilities and provide for their long-term sustainment. The Army has initiated
the program at 22 installations. Hotel rates at the converted facilities are below per diem for officiai travel.
Government lodging converted to PAL will be developed into full service hotels and are no longer considered
government lodging, making them exempt from trave! regulations requiring statements of non-availability.
Reservations can be booked at www.ihgarmyhotels.com or by calling 1-877-711-TEAM (1-877-711-8326).

LONG TERM LODGING

If a traveler is to be TDY at one location for more
than 30 days, lodging reservations should be made
on a weekly, monthly, or other long-term basis if
possible. Companies offering long term lodging
arrangements under a General Services
Administration (GSA) Schedule can be found at
hitp.//www gsa gov/corporatehousing. These
facilities are typically in an apartment or
condominiuim type property and may be furnished
with all the amenities of a home.

In addition to the properties offered by GSA,
selected properties in the LSP may also offer long
term rentals. If you need assistance booking these
properties, contact your organization’s supporting
commercial travel office.

*Information current as of 4/2012

FEN L MANA E

T 1_2(; DoD Center for Travel Euel!ence .



9B69-965-£L9 HOVTTIYM LU=d0E

YEDILIO INVHEVM DISVE (NEE)) ATTTONN

BIBF/FEOT-965-€LE ZEODIRAQESORIND ¥IT LOS FOMD ZOPZT-966-ELF WVITIIE A€¥IX IOSK OHEN IAdUVH O 'OOM CHYNCHT Lucd GNY TYDID0TOIAVY ‘TYHIDOTOId INDIWHED OHIT FIDEYTY
9863-966-£L9 HOVITYM IUIHOU : {OWEN} HINNYIL {NIED)

PIB¥/VPHOT-965-ELG ZENDIYAOESOUING ¥IT 19§ FOMD ZO¥E-G65-£L0 WYITIIE AREdIA IDFH DHEN LATUVH OH ‘O00M GHYNCHT LUCd|YYETOAN aNY IVSIDONCIAVE 'TVOINCTIOIE 'TVIIHEHD FELAGTY

’ 9869-965-CL5 HONVTIYM IHHEGOU {OHSN} DISVE LSITYIDALS (NIgd)

PIBF/PHOI-965-ELS ZANHILAOESOUINS ¥IT 198 FOMD ZOPE-G6G-ELS WVITIIE AEYIN IDFH DHEN IATEVH O ‘a0OM (QUYNOET L¥od|MVETION aN¥ NYSID0TCIAV ' TUDIPCIOLY 'IYOIWAHD FELISTY
9869-965-CL6 HOVTIVM JIUIGOU

FLBF/PROT-965-ELS ZELDIVAOASOATAD VIT 108 FOMD ZTOPET-96S8-€L0 WYITILL ASUId IDSH OHNEO IETIVH CR_'dOOM Q¥RWNGAT La0ud HOLOOYLERI SNCAYEM TYHIIT-NON EYSHITY)|
9869-96G-FLS HOVTIYM IRILQY

FIBF/FPOT-968~-€CLS ZELHIVTOUSOVING ¥IT IDS POMD ZOPE-96G-ELG WRITIIE AEUIN LOEH DHSN LETEVH CK_'doOM dYNUNOET Liod BSUN0D SJIUIHD INVISISSY YAANIDNT TAYEITY|
9869~865-EL5 HEDYITVM INIEOY

PIBY/FFOT-965-ELE ZENDIYAOUEOEING ¥IT 1S YOMD ZOPZ-96S-€LS WYITTId AENIN LDSH OWE0 LATEVH CH_'dOOM QU¥NOIT Lyod (OHZN0) Z¥EACDOEY HTOIHEA TLOVDSTY
9869-965-2.5 HOVIIYM IHAFOA

FIBF/PHOT-965-ELS ZEMDINAOYSOUIAY YIT 198 FOMD TOPE-965-£45 WMINIIA XE¥IN IDFH oHE0 LATEVH CH_‘dOOM d¥¥NOET 1§04 {JHSN) WOIVUAIO WHTINJHY WRAILVILIKES TE0ISTY
PUE9-968-LLS HIVTIVM Luagon )

PIOE/FPOT-G65-ELE ZAAPIFCOUSOVIND ¥IT 1og FOMD ZOPT-96S5-€45 HWVINNIJ ZENIN IOEH SHED LEAYNN OW ‘000K GUVNOE'T 1¥0Jd ASUN0D OON MOLVNEEC INENJINDE STANIONE TXOYSTY
9868-965-€LS HOVIINM I¥ELOY

PLOY/FPOT-965-€LS ZAQDTHQCUTOWINT ¥IT 198 FOMD ZOFE-965-€46 WVWITIId AGNIN IDSH AREN LECIVR ON ‘oM QYYNORT INO4 (OWEN) OON DINVHDEN INAMJAILNGE YHENYONH TIAD¥ITY
9869-965-EL8 EDVYTIVM LMHEOW

FIBE/FFOT-965-€LE ZEODIEACUSOEIND VIT IDE YOMD TOPZ~-965-CLE WYITIIA XUWIX IDgW DHSA LTAUVR OH ‘dooM JHYNOET INOS (OWSL) ¥aRIAZC INFWATAOH YHENTONT IROVSTY
8869-965-EL5 EOVTIIVM LuEd0H

PIBE/FFOT-965-€LG ZEANDIXACUSORIOT YIT IBS FOMO FOFPT-965-CL8 WWITIId AGUIY IDSK ORS8N LIAIVH OH ‘000N JUYNOET IMOZ BOLVUALQ INEWATAOE YIENIONT TAETSTY
9BEI-96G-ELT IDVTIVH LUELCH]

PIEB/FPOT-965-E48 ZANDIYACYSOEING VIT IpS POMD EOFZ-968-CLE WYITYT4 AdUIX ID5K DJHEA LEOIVR ON_‘doGCH GUYNORT Id0I {OMSN} JHIHD INIWAIADE AHENIONE IHETISTY

SI89/ Y0 T-965-EL5
Ao

ZHADIYGEOISOUINY
ww ¥

9869-965~EL5 HOWIIVM IEEdCHE
ZOPZ-965CLS KWYITITE XGHIA ID5K

PHHEO

IFqevR

ROSRO

’ DDo.x. QIYNOTT
AGOB

JIUIETEA

bk

LHIRAINDE NOILDOYIEROD

HETSTY,




{T8S NEQ} {T85 *HBA) "6TLL/TELLY IXH TETO0-965
PELO-96% (LG} D04 DWBD {ELS) ¢ {Fwewizedeg Bupuiwal IeSTIZ0)} Dod Amzy ¥8n OH 'JOOM (NYNOZET LYOJ YTV SNIVLAY) NIED POYNILY
(18§ :NEQ)
{T8% 3INSa) "BOET-966-£48 ‘Avswsrwdeg Bujuresy asuodssy
$8090-96S (ELS)} D004 2WED JUSPTOUT ‘JURIS[FEY BAFIBATISTUTWOY} DOd Awxy ¥an OH 'dOCM @I¥NOZT IMOJ HIGNOIBEY NydD PEHO9TY
(18§ :MBQ} .
(Teg :N&a) *BOET-965-€£LS ‘Iuswnawdag Buturexl sFucdesy
p890-965 (ELS) *DOd DREN JUePFOUL ‘IUWIL{BEY SATIBIIBTUTWRY)} DOd Away ¥50n OK ‘qoOM TUYNOFIT L¥OJ JHCOEE TV INHOHL PLISITVY
TSET®
=96G-£LG WWOD SETH-T8SG NSd - KE 3ISTOL - OD € ¥en OW ‘qocM TUYNOAT Lyod BENDINHOEL NOILNEANEINI FONEFOIA DILSHEWQU AN TY
‘SETE : .
~966-€L8 WMOD SETH-TES NSO - NE 3ISTOL - OD € ¥BI0 OW_‘G00M THYNOFT IH0d (T ISVYHA) ' (I¥B) WV¥EL NOILOVHY TWIDIJS TXENITY
TE6T¥
-965-£L4 wWOD SETH-T8E8 Ngd -~ NE 36T0L - €D 9 Y80 OH 'J00M (TEVNOHT Idod| DNTATYO WESTHOWEELILNY % DML SoAS FATLOHLOEd EHOMY TY
*G6TY
=GeG~ELG WWOD G6THF-TBS NSQ - NE 3IBI0L - 00 g Y80 O 'dQOM TIWNQHET 1304 HOAL AATIWOTLEHANT NOTINIASMd EEQEY JUTHD EADROTY
86T (Z HSYHd)
-965-ELS WAIOD SETH-TBS NST - Nd 3I8TQL - 00 & ¥50 OW ‘J00M TUYNQH'T IL¥Qd "YAAYT OG0 NVHSMNYH WYEL NOIIOWHY TVIDALS £LIHOTY
“EE6TT
-G65-€4L9 WWAD S6TF-TBG NSd - Nd 3PT0L - 0D g ¥E0 OH_‘TO0OM MYNOET ILJoJd SHHALHG JAVLS - DHNIATHA SYAH WETHONIIILILNY EAGHITY
‘G6TH ¥En O ‘00N TM¥NOET L¥Od (D¥IDD) EZHASTY
«PEE-ELG WHOD $ETP~IBS NSa - NH I#T0L - 0D g SLEATINY HONIAODITIELNI ‘TINIHIND dNY AWNIND
1354
-86S5-£45 wwOD S6TH-TBS NSd - Nd 3ETQL - 0D h:71] OW_‘TQOM THVNOET J¥OJd (DYCILY) CEONVAQY YEDIZJ0 WESTHOMIILILNY ESHHOTY
‘S6TE
-965-E45 BWOD G6TH-T8S NSQ - NG 38704 - 0D & ¥En OH_'T00M CIVNOET L130Jd {(DEOLVY) PISVE MEDIZAQC WBIWOMMELILNY ETEHSTY
“GeTH NOIINHAATHEG
-GE5-ELS BWOD S6TP-188 NSQ ~ NE I8T0L - 0D & ¥en OH ‘dOOM QU¥NOET Ld0d HRIND/ALIANDOAE IWOIHAHA TEYNOIINIANQD EdTBOTIY
"SETY
-96G-ELF WWOD S6TY-THE NSA -~ NE 38T0L - OD €
"SETH
-~96G-ELE uwOn SETP-T8E NS = NE I8T0L - 0D € Y81 OM 'JOooM TUWNOET J¥0d| HONYHHS-WEAYHT "ENILI0 DISYE HolIod AMWLITIN EABSGTY
‘GETY
~96G5-gLG WIOD GETP-TBS NST - NI IFTO0L - OD € ¥E OKW '000M TE¥NOET X¥Qd HOLYDILSHANI HOITCd AHVIITIN ELBESTY
*GETY "
S6TP-18S IFI0L - OD & ¥En

EAT0ITY



g pagioads Reund | ) _U eo F\_ 4 wn_.“_..w._
PUBLULWOD UO YNS

UOLEAIASE] BU J0 BLUY Byl J pomuos RN 84 Aub ajuasnd selay gl ey
0] Uy Ui piRG B4 B0 SI0HBARIES iy BlaniaNg Aew Sejki aubiyse 38 A0 GouEping 10) a18 SLEI6AUCD AUBLIND LDIBIC 3

w6ed 1ad s)nsey

SeloH & 40 |- |

e | s fenjoe ue apiaoad
usyi pue a8ed siya
BN \O!A UBD 9M SIYM |

¢ & epos dnoin) . .

[B20] 24} UIYIIAA Joepiael 895 5 1-S M4 01 s1i0dal j
R s 13 SETEVCTREN]
|30y Joulled e of ; BTZAEE-CLG-1 - 45901 JUOld 910K
. : . o\ (I (a25y 53 §38 1) AVOIIOH 888 | < SLOkBAIGE0Y [90H
L w —m>m.h .-.—. m F\_ u. m.\_wnh.wm ugiEuiEed Wiy at G55 1 855

SB1E1S PRUMN " O 'R4Y 1S

BYO 5
80d (3 AL
3] AL BT

'$$82040 S1(

941 JO pua 04y

3Yl U0 YNS e se
1@ 01Ul papeojdn |

pue Ja|anesy

oy Agq paulid aq

pinoys a3ded siy |

L&D

21071610

»abed sad ansey

(5] aen | dousany Toueig | Aqwog

Ut oty s o |
yejaugsaq *

‘Base SUPUNGLNE 4] U S{opot; i JO Byis) & Jo) mopeq vas .
H981e "PErIB{as N0A UOaB UL UL 12 110y JS00-U0 BB 10; Si08jiEAR 10U BuB DepRRt nod Sepp suj A0S B8 B4 - yaiess o), @_Sﬁ .

‘sa1ep SSED o .
10§ UO11ed1J110N i et oy F1dNVX3 |

REME

S}NSEY WDIeas (810K

diy spal AR ARl 4T B

Y {HBS R0 MUY OHE



OAY
Uo1IN1ISU0D
0lu] SU4N}
ay MNOSSHIN
- 9}ed ulew
9y} wou4

L SrnEAY S vHBEN

e

SOUTH DAKCY,

% i o P

IOAY B10SaUUIA 989
DH usawydelaqg auriep




573-596-6896

PERSO CwWO4

PERSCHIEF MSGT 573-596-2940
|ADJ MSGT 573-596-2511
STUDENT INBOUND CPL 573-596-1044
DTS SSGT 573-596-4814
DTS SGT 573-596-4814
|RESERVE LIATSON GYSGT 573-596-1044




