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From:  Commanding Officer 
To:    Complainant 

Subj:  NOTIFICATION OF ACCEPTANCE DASH CASE NUMBER 0001320150001 

Ref:   (a) MCO 5354.1E ADMIN CH 

1.  Per reference (a) this letter notifies you that your complaint of sexual harassment has been accepted.  I have assigned Capt I. B. Marine as the investigating officer.  The following allegations will be investigated: 

    a.  Did MSgt I. B. Angry, sexually harass by using explicit and sexually offensive language towards Sgt I. W. Standup, in violation of reference (c), on 14 April 2018?. 

    b.  Did Capt I. M. America, fail to create a workplace free from unlawful discrimination by condoning and failing to correct the behavior of MSgt I. B. Angry, in violation of reference (c), on 14 April 2018?. 

2.  The investigation and resolution is scheduled to be completed on or before ____________.  If additional time is needed to completely resolve the issue you will be notified by this office. 

3.  At the conclusion of the investigation and required reviews, I will make a decision to substantiate or not substantiate your complaint..  You will be advised of my decision in writing. 

4.  After being notified of my decision, you have the right to appeal my decision within five duty days from the date notified. Criteria for appeals can be found in the reference. 

5.  All complaints are handled in accordance with the Privacy Act of 1974. Individual privacy, to the maximum extent possible, will be protected through all stages of the investigation and resolution of the complaint.  When making inquiries about your case please use DASH number:  0001320150001. 

6.  By filing this complaint you are protected against reprisal.  If you feel you are the subject of reprisal based on your participation in this complaint process, please contact the command EOR SSgt I. B. Helpful immediately at (703) XXX-XXXX.
 
7.  Your point of contact is Master Sergeant Micahel J. Leon Guerrero at BB (240) 299-2284 or CML (703) 432-2472 and email:Michael.leonguerrero@usmc.mil. 


                                       M. A. COMMANDER 
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