
UNITED STATES MARINE CORPS
TRAINING COMMAND
2300 LOUIS RD
QUANTICO, VA 22134
	IN REPLY REFER TO:

Subj:  OFFENDER ACKNOWLEDGEMENT RECORD 
	5000
	EOA
                                                                  	date 

From:  Command Equal Opportunity Representative Office
To:    Lance Corporal Im A. Offender 1234567899/0111 USMC

Subj:  OFFENDER ACKNOWLEDGEMENT RECORD 

Ref:  (a) MCO 5354.1E ADMIN CH 	

1.  Complaint Notification.  I have been notified by my commanding officer that I am the subject of a prohibited activities and conduct (PAC) complaint. I have also been informed not make any contact or communication with the complainant until the investigation has been completed.
 
________________ ________                       __________________________ 
SUBJECT’S SIGNATURE / DATE                      COMMANDING OFFICER / DATE 

2.  Convening Authority (CA) Determination.  I have been notified by my commanding officer that the prohibited activities and conduct complaint filed against me has been (substantiated/not substantiated). 

___________________________ 
SUBJECT’S SIGNATURE / DATE 

3.  Right to Appeal CA Decision.  Per MCO 5354.1E, there are two levels of appeal, neither automatic. Each appeal must be affirmatively requested by the subject. The first appeal of a decision on a complaint will be to the first commander in the chain of command with general courts martial convening authority (GCMCA). This appeal should be requested within five duty days of the notice of the decision on the complaint. If a further appeal is requested, the final resolution of an appeal on a complaint will rest with the Secretary of the Navy (SECNAV), or his designee.  This final appeal should be requested within 30 days of receipt of the GCMCA’s decision on the initial appeal.  An appeal requested after 30 days, may be returned as untimely, unless unusual circumstances justify the delay. 

APPEAL CRITERIA. 
An appeal may be submitted on any legal or equitable grounds based upon a perception:
 
 that existing DoD or DON regulations were incorrectly applied in my particular case; or 
 that the facts were weighed incorrectly or ignored; or 
 That remedial action ordered by a commander was insufficient under the circumstances; or 
 Any other good faith basis. 





4.  Appeal Election.  I have been informed of my right to appeal the commander’s decision regarding my complaint within five duty days of the notice of the final decision on the outcome of the complaint. 

_________ I elect to appeal the commander’s decision in this case. 

_________ I elect not to appeal the commander’s decision in this case. 


___________________________                _________________________________ 
SUBJECT’S SIGNATURE / DATE                 EOR SIGNATURE / DATE
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