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INTRODUCTION                        ( 10 MIN)  

 

( ON SLIDE #1)  

 

1.  GAIN ATTENTION.  

At what RPMs is the 62 4KR supposed to be when testin g the output 

pressure of t he main hydraulic pump ?  The fact that most of us 

cannot remember this kind of information makes publications 

necessary.  (A: Between 875 - 925 rpms)  

________________________________________________________________  

____________________________________________ ____________________  

________________________________________________________________  

 

( ON SLIDE #2)  

 

2.  OVERVIEW.  Good morning/afterno on class.  My name is 

_______.  The purpose for this period of instruction is to 

provide you with  the  knowledge and skil ls necessary  to properly 

maintain required publications in support of maintenance and to 

identify directives that are essential  to manage such in a 

maintenance facility.  

 

( ON SLIDE #3)       

 

 

 

 

             

3.  LEARNING OBJECTIVES.                 

 

a.  TERMINAL LEARNING OBJECT IVE .  With unit s Publications 

Listing (PL) and Table of Organization and Equipment (T/O&E), 

access to publications websites and management systems, and 

references, manage /supervise  publications program ,  ensuring 

required publications ar e available to maintain the section's 

operati onal capabilities and readiness.  (1310 - ADMN- 2001) (1349 -

ADMN- 2001)  

 

 b.  ENABLING LEARNING OBJECTIVES.   

 

 (1) Provided internet access, equipment ID #ôs, short 

titles , and PCNôs, manage/supervise  a publications program , per 

the MCO P4790.2_ .   (1310 - ADMN- 2001a) (1349 - ADMN- 2001a)  

 

     (2) Without the aid of references, conduct inspections to 

validate proper publications procedures , per the MCO P4790.2_. 

(1310 - ADMN- 2001b) (1349 - ADMN- 2001b)  

INSTRUCTOR NOTE 

Introduce learning objectives.  
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( ON SLIDE # 4)  

 

4.  METHOD/MEDIA.   I will present  this  information using the  

informal lecture , demonstration, and practical application  

method s, I will also be aided by a detailed outline, your 

student outline, computer generated graphics and class room 

participation.  

 

 

 

 

 

( ON SLIDE #5)       

             

5.  EVALUATION.   There will be a written and performance 

examination at the time indicated on your training schedule.  

 

6. SAFETY/CEASE TRAINING (CT) BRIEF .   Explain inclement weather 

route, safety area, and procedures ; as well  as fire evacuation 

route and procedures to students.  

 

TRANSITION:   Are there any questions on what  information will be 

presented?  Are there any questions on h ow this lesson will be 

presented ?  Are there any questions on h ow you will be 

evaluated?  Are th ere any questions on safety or cease training 

issues?  If not, letôs move to the Index of Publications.  

________________________________________________________________  

________________________________________________________________  

______________________ __________________________________________  

 

 

 

BODY                                             ( 19 HRS 30 MIN)  

 

( ON SLIDE #6)  

 

1.  Index of Publications .   ( 20 Min )  

 The Marine Corp s has two types of publications:  Technical and 

Non- Technical  publications .   Technical publications  are divided 

into two types  which are:   

 

( ON SLIDE #7)  

 

 a.  Technical Publication (Equipment Associated) .   These 

publications apply t o a specific item of equipment.  They are 

INSTRUCTOR NOTE 

Explain Instructional Rating Forms to students.  
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listed in the SL - 1- 2 under the Item Designator (ID) number of 

the equipment or component.  

 

( ON SLIDE # 8)  

 

 b.  Technical Publication (Non - Equipment Associated) .   These 

publications apply to equipment in general, but not to one 

specific item of equipment.   An example is TM 4700 - 15/1H, Ground 

Equipment Record Procedu res, which pertains to all items of 

ground equipment within the Marine Corps inventory.  Another 

example is TM 11275 - 15/3E, Principal Technical Characteristics 

of U.S. Marine Corps Engineer Equipment.  

 

( ON SLIDE # 9)  

 

 c.  Non- Technical Publications .   These a re Directives published 

by all levels of command.  An example is MCO P4790.2C, MIMMS 

Fields Procedures Manual.  Non- Technical Publications are listed 

in the SL - 1- 3 & NAVMC 2761 (Catalog of Publications).  Non-

Technical Publications are numbered by the Stan dard Subject 

Identification Codes (SSIC), which are found in the SECNAV  M-

5210. 2.  

 

( ON SLIDE # 10)  

 

  (1) Standard Subject Identification Codes (SSIC) .  Is a 

four or five digit number that identifies  the document subject.  

These are r equired for all Marine C orps and Navy letters, 

messages,  directives, forms and reports.  Use of these codes 

provides a method for filing and retrieval of the document 

quickly.  

 

(ON SLIDE #11)  

 

TRANSITION:   So far we have discussed the Index of Publications. 

Are there any question s over the material that we have discussed 

to this point?   If not,  I have a couple  of questions  for you. 

(Q1) What are the two type s of publication s? (A1) TECHNICAL AND 

NON- TECHNICAL.   (Q2) What are the two type s of Technical 

publication s?  (A2) EQUIPMENT- ASSOCIATED AND NON- EQUIPMENT-

ASSOCIATED.  Now we will address identifying Publication 

Identification  Numbers  (Short Titles) .   

________________________________________________________________  

________________________________________________________________  

________________________________________________________________  

 

( ON SLIDE #12)   
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2.  PUBLICATION IDENTIFICATION NUMBER .   ( 50 Min )   

 (Short Title, consist of four or five elements).  

 

 a.  First element .  This element will indentify  the publication 

type.  

 

 (1 ) Lubrication Instructions (LI) and Lubrication Orders 

(LO) .  -   Furnishes technical information and instructions on 

the service, lubrication, and related preventive maintenance 

checks and service requirements for equipment or material.  

 

( ON SLIDE #13)  

 

  (2 ) Marine Corps Bulletins (MCBUL) .  ï  Is a directive of a 

one time or brief term, has the same force/effect as an order, 

may require a one time report, and must have a self canceling 

provision.  Normally remains in effect for up to 12 months, but 

may no t remain in effect any longer.  

 

( ON SLIDE #14)  

 

  (3 ) Marine Corps Orders (MCO) .  ï Is  a directive of 

continuing authority of information, a permanent reference, 

and/or requires continuing action.  They are d irected to the 

commandôs overall functions rather than to individualized office 

functions.  

 

( ON SLIDE #15)  

 

  (4 ) Modification Instructions (MI) .  ï Authorizes  the 

modification of equipment or material and furnishes technical 

instructions on how to accomplish the modification.  

 

  (5 ) Rebuild Standard (RS) .  ï Is information for depot 

maintenance repair procedures that will henceforth be 

incorporated into one manual and titled ñDepot Maintenance 

Manual.ò  Depot maintenance manuals will be developed for all 

previously fielded Marine Corps equipment for which depot 

maintenance is required and for which equipment manuals were not 

in a 1
st

 through 5
th

 EOM & Parts format (15&P).  

 

( ON SLIDE #16)  

 

  (6 ) Stock Lists (SL) .  -  Provides all levels of the Marine 

Corps supply and maintenance operations with essential, up t o 

date information for Marine Corps - managed items.  
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  (7 ) Supplement .  ï Is a subsidiary document which 

compliments/augments information contained in a technical 

publication, primarily a TM.  

 

( ON SLIDE #17)  

 

  (8 ) Supply Instructions (SI) .  ï Furnishes suppl y support 

information on specific supply problems or procedures for 

specific equipment or classes of material.  

             

  (9 ) Support Concepts (SC) .  -  Establishes the support 

policies developed for the logistic support of specific items of 

equipment.  

 

( ON SLIDE #18)  

 

  (10 ) Technical Instructions (TI) .  ï Furnishes technical 

advice or information on equipment or material.  

 

( ON SLIDE #19)  

 

  (11 ) Technical Manuals (TM) .  ï Furnishes technical 

information, instructions, and procedures of a permanent nature 

on the operation, maintenance, and handling of equipment or 

material.  The importance of these publications cannot be 

stressed enough.  The information contained within a TM will 

vary according to the specific equipment or material and the 

level  of mainten ance  intended.  

 

( ON SLIDE # 20)   

 

  (12 ) Fielding Plan  ( FP) .  ï Advises the FMF and other 

selected commands of the plan to field and logistically supports 

new items of equipment or systems being procured by the Marine 

Corps.   

  

  (13 ) Users Manual (UM) .  ï Pr ovides procedures for 

formatting and entering information into the Automated 

Information System (AIS).  

 

( ON SLIDE # 21)  

 

 b.  Second element .  This  will be the basic number.  One of 

three types  of basic numbers will be assigned as described 

below:  

 

(1) ID Nu mber: Is a Numeric - Alpha character  
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(2) Federal Supply Classification (FSC) Number  

 

(3) Standard Subject Identification Codes (SSIC)  

 

 

( ON SLIDE # 22)  

 

 c. Third element .  This will be the level of maintenance .  The 

LOM indicator is significant information .  It comes in the form 

of a number provided to show the user the level of maintenance 

covered  for older versions of Publications .   Here are some 

examples:  

 

(1) ï10. First echelon only.  

 

(2) ï20. Second echelon only.  

 

(3) ï30. Third echelon only.  

 

(4) ï40. Fo urth echelon only.  

 

(5) ï50. Fifth echelon only.  

 

(6) ï12. First through second echelons.  

 

(7) ï23. Second through third echelons.  

 

(8) ï34. Third through fourth echelons.  

 

(9) ï45. Fourth through fifth echelons.  

 

(ON SLIDE #2 3)  

 

  For more current  Publica tions, you will see a different level 

of maintenance indicator.  You will see Organizational, 

Intermediate, and Depot level and/or a combination of the three 

and they will be displayed in the following forms.  

 

(1)  ïOR (Organizational) .  First and Second E OM 

 

(2)  ïIN (Intermediate) .  Third and Fourth E OM 

 

(3)  ïDE ( Depot )  EOM.  

 

(4)  ïOI (Organizational - Intermediate). 1 - 4 EOM 

 

(5)  ïOD (Organizational - Depot). 1 - 5 EOM 
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(6)  ïID (Intermediate - Depot). 3 - 5 EOM 

 

(ON SLIDE #2 4)  

 

  (10) For the paper - based Publications,  t he letter ñPò will 

fo llow the maintenance indicator number when the manual is a 

parts list. When parts are incorporated into the manual with 

text, the TM shall be designated ñ- 12&P, - 20&P, - 34&Pò.  For 

newer version of publications, the publication (or TM) will read 

as such; ñWith Repair Parts and Special Tools listingéò under 

the Long Title.  It no longer contains the letter ñPò following 

the LOM indicator.  

 

( ON SLIDE # 25)  

 

INTERIM TRANSITION : Up to this point we have discussed the first 

three elements of publication short titl es. Are there any 

questions over this material?  At this time we will t ake a ten 

minute break.  

________________________________________________________________  

________________________________________________________________  

________________________________ ________________________________  

  

(ON SLIDE #26)  

 

(BREAK ï 10 MIN)  

 

INTERIM TRANSITION : Prior to the break we discussed the first 

three elements of a short title. Now letôs move on to the 

remaining elements  of short titles  and Marine Corps Order short 

tit les.  

________________________________________________________________  

________________________________________________________________  

________________________________________________________________  

 

(ON SLIDE # 27)  

 

 d. Fourth element .  This will consist o f a sequence number. The 

sequence number follows the basic number or maintenance 

echelon / level of maintenance  indicator, as appropriate. The 

maintenance echelon /level  indicator is not considered as part of 

the assigned sequence number. A virgule (/) separa tes the 

sequence number from the preceding element. The sequence number 

indicates a manual as being one of a series for specific 

equipment.  

 

( ON SLIDE # 28)  
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 e. Fifth element .  This will consist of an edition designator. 

The edition designator, if applicabl e, is an alphabetical 

character, starting with a capital suffix ñA,ò that indicates 

each revision of a publication after its initial printing. The 

edition designator appears a s the last element of the total 

identification number; thus , it immediately follo ws the 

echelon/level of maintenance  number or sequence number, as 

appropriate. Below are some examples:          

 

( ON SLIDE # 29)  

 

TM   10050A     14 

 

 

 

 

 

 

( ON SLIDE #30)  

 

FP / 11503A   

                

 

 

 

 

 

( ON SLIDE #31)  

 

TI  ï 11240  -  25/ 15A 

       VOLUME 1 

 

 

 

 

 

 

 

( ON SLIDE #32)  

 

 

  

   TM 3825  ï 12/ 1               

              

 

 

 

Technical 

Manual  

It em Designator for 

Ditch Witch Mod 

2300  

Echelon of 

Maint.  

1
st
ï4

th
  

Fielding Plan  850JR Medium Crawler 

Tractor (MCT)  

Technical  

In struction  
SSIC for  

ñAutomotiveò 

Echelons 

of Maint.  

2
nd

 ï 5
th

  

Publication 

Sequence No. (15
th

 

in the Series, 

First Revision)  

Vol. 

Designator  

(1
st

 in 

Sequence)  

Technical 

Manual  

FSC Group (Road 

Clearing, Cleaning, 

and Marking Equip.)  

Echelons 

of Maint.  

1
st

 ï 2
nd

  

 

Publications 

Sequence No.  

(1
st

 in the 

Series  
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( ON SLIDE #33)  

           

           SI  ï 4400  ï 15/ 6          

   

 

 

 

 

 

 

 

 

 

( ON SLIDE #34)  

 

TM 08900A  ï CD 

 

 

 

 

  

 

 

( ON SLIDE #35 )  

 

 

TM 09135E - OD/ 1 VOL- 3 

 

 

 
lLeve  

 

 

 

 

 

 

 

 

 

( ON SLIDE #36 )  

 

TM 11621A - IN  VOL.1  

 

 

Supply 

Instruction  

SSIC (ñSupply- Generalò) 

Prep. of Equip. for 

Shipment to Supply 

Center  

Echelons 

of Maint.  

1
st

 ï 5
th

  

Publication  

Sequence No. (6
th

 

Instruction in 

the Series  

Technical  

Manual  
Item Designator No. 

Scraper, Earth 

Moving, 621B  

Computer Disk  

(CD- ROM) 

Technical  

Manual  

Item Designator No.  

Light Capa bility Rough 

Terrain forklift (LCRTF)  

RT- 022 (5K Kalmar)  

Publication  

Sequence No.  

(1
st

 TM in the 

Series)  

 

LOM Org. - Depot  

 

Vol. Designator  

(3
rd

 in Sequence)  
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( ON SLIDE #37 )  

 

 

FP 11503A  

 

 

 

 

 

 

( ON SLIDE #38 )  

 

TM 09166B - OI  VOL.2  

 

 

 

 

 

 

 

 

( ON SLIDE # 39)  

 

 f.  Short Title assignments fo r Marine Corps Orders . These  are 

slightly different from the examples previously mentioned.  

 

  (1)  First segment . The  same as previously mentioned.  

 

  (2)  Second segment . This  will be a Standard Subject 

Identification Code (SSIC).  

 

   (a)  When a letter ñPò precedes the SSIC, this 

identifies the order is a manual type order which is a directive 

whose content is best suited to a manual format; i.e., divided 

into chapters, sections, parts, etc.  It is a directive in 

nature and contains details and information  that is used in day -

to - day functions; i.e. MCO P4790.2C .  

 

( ON SLIDE #40)  

 

Technical  

Manual  

 

Item Designator No.  

 Motorized Road 

Grader, Model 120M  

LOM Intermediate  
 

Vol. Designator  

(1
st

 in Sequenc e)  

 

Fielding  

Plan  

Item 

Designator No.  

 MCT DOZER 

 

Technical 

Manual  
Item Designator No.  

LRT 110/ 7 ½ Ton 

Crane   

LOM-  

Org. - Depot  

Vol. Designator  

(2
nd

 in Sequence)  
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  (3)  Third segment . This  will be a consecutive number, 

which indicates only the sequence of issue within each SSIC; it 

has no relation to the subject of the directive.  

 

  (4)  Fourt h segment .  This will be a capital letter, which 

indicates the revision. Below are some examples:     

  

( ON SLIDE #41)  

 

MCO 4400  . 16 G 

 

 

 

 

 

            

 

( ON SLIDE # 42)  

 

MCO  P  4790  . 1  B  

 

 

 

 

 

 

 

( ON SLIDE # 43)  

 

MCO  P  4790  . 2  C  

 

             

             

  

 

 

 

(ON SLIDE # 44- 48)  

 

TRANSITION:  During this period  we discussed how to interpret 

publication short titles. Are there any questions over the 

material we have just covered?  I have a couple questions for you. 

(Q1)  How many elements are there in a  publication short title?  (A1) 

FOUR OR FIVE.  (Q2)  What information does each element of a 

publication short title provide ?  (A2) 1ST = PUBLICATION TYPE, 2 ND = 

BASIC NUMBER (ID, FSC, OR SSIC), 3 RD = ECHELON/LOM, 4 TH = SEQUENCE 

(SERIES), 5 TH = EDITION (REV ISION).  (Q3) What does the letter ñPò 

represent when it is found at the end of the short title?  (A3) THE 

PUBLICATION IS A PARTS MANUAL.   (Q4) What does the letter ñPò 

MARINE CORPS 

ORDER 
SSIC ñ4400ò 

SUPPLY/MATERIAL 

GENERAL 

CONSECUTIVE 

NUMBER 

REVISION  

CANCELLED 

ñFò 

MARINE CORPS 

ORDER 
SSIC ñ4790ò 

MAINT/MATERIAL 

MANAGEMENT 

CONSECUTIVE 

NUMBER 

REVISION 

CANCELLED 

ñAò 

MANUAL 

TYPE 

ORDER 

 

MARINE CORPS 

ORDER 
SSIC ñ4790ò 

MAINT/MATERIAL 

MANAGEMENT 

CONSECUTIVE 

NUMBER 

REVISION 

CANCELLED 

ñBò 

MANUAL 

TYPE 

ORDER 
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represent when it precedes the SSIC?  (A4) THE PUBLICATION IS A MANUAL 

TYPE DIRECTIVE.   We will now address how to interpret each element 

of a publication control number.   

________________________________________________________________  

________________________________________________________________  

_________________________________________ _______________________  

 

( ON SLIDE #49)  

 

3.  Publication  Control Numbers (PCN) Assignment .  ( 30 Min )  

 Is an eleven - digit number that is used to order a publication . 

HQMC Administration and Resource Manage ment Division (ARD) 

assigns PCN s for Non - Technical Pu blications and MARCORSYSCOM 

Program Support, Technical Documentation Branch (PSD) assigns 

PCNôs for Technical Publications.  

 

( ON SLIDE #50)  

 

 a.  The First Three Digits of a PCN . These are re ferred to as a 

PCN prefix and  are listed in appendix C of the NAV MC 2761 

(Catalog of Publications).  

 

 b.  The Next Five Digits .  These are assigned using ID, SSIC, or 

Federal Supply Class (FSC), whichever applies  for that specific 

Publication .  

 

( ON SLIDE #51)  

 

 c.  The Ninth Digit .  This is assigned to identify the 

publicat ion sequence of the particular ID, SSIC or FSC, and used 

by MARCORSYSCOM (PSD) for internal use .  

 

( ON SLIDE #52- 53)  

 

 d.  The Last Two Digits .  These are assigned designating 

basic/change/supplement/errata/etc. as follows:  

 

 

MARINE CORPS MANUALS 

 

  Basic    00 

  Change 001   01 

  Change A    50 or 51  

  Binders    60 

  Supplements   70 

  Errata    80 

  Interim Change   90 
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ARMY MANUALS 

 

  Erratum       10 

  MC Change to Army Publications  50 

  Addendum      60 

  Supplements      70 

 

 e.  Example . Breakdown for PCN  5001 1412100 :   

 

( ON SLIDE # 54)  

500   11412   1  00 

 

 

 

 

(SL 41)  

(SL 41)  

 

 

 

 

(ON SLIDE #55 - 56)  

 

 

TRANSITION:  During this period we discussed publication control 

number  assignment .   Do you have any questions about the material 

we have covered  to this point ?  I have some questions for you. 

(Q1)  How many digits does a PCN have?  (A1) ELEVEN.  (Q2)  What 

are the first three digits of a PCN called?  (A2) PCN PREFIX.  

(Q3)  Where can you find the definition of a PCN prefix?  (A3) 

NAVMC 2761, CATALOG OF PUBLICATIONS.   After we return from a ten 

minute break we will discuss the SL - 1- 2.  

________________________________________________________________  

________________________________________________________________  

_____________________________________________________ ___________  

 

 

( ON SLIDE #57)  

 

( BREAK -  10 MIN )   

 

TRANSITION:   Are there any questions on Publication Control 

Number assignment?  Have you ever wondered how to determine 

exactly which equipment - associated technical publications are 

required to support a pie ce of equipment?  The stock list we 

will now discuss, the SL - 1- 2, will help us make those 

determinations.  

________________________________________________________________  

PCN Prefix:  

Manuf. Technical 

Manuals and 

Instruction 

Book/Medical 

Handbooks  

ID# for a 

624KR TRAM 
2

nd
 Pub. in the 

series. 

Internal use by 

MARCORSYSCOM 

(PSD)  

Basic, Change, 

Supplement or Errata  
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________________________________________________________________  

____________________ ____________________________________________  

 

( ON SLIDE # 58)  

 

4.  SL- 1- 2.  ( 20 M in )   

 

 a.  Purpose .   The SL - 1- 2 is a listing for all equipment -

associated publications authorized for supply and maintenance 

support and is updated weekly.  Included are publicat ions 

prepared by other services and commercial contractors that have 

been adopted for use by the Marine Corps.  

 

( ON SLIDE #59)  

 

b.  Use.   All echelons of command use this to identify 

essential  technical publications in support of their mission.  

 

( ON SLIDE #60)  

 

c.  Access .   Using PLMS, the user can scroll through this index 

in ID number sequence, locate the nomenclature and  TAM number  of 

the equipment; then, by using the  assigned PCN, identify all 

publications titles associated to particular ID number.  This 

feature enables a unit to identify all publications to support 

each item of equipment based on their echelon of maintenance.   

You can also access the SL - 1- 2 by going to the LOGCOM Share 

Point Site by accessing it through www.usmc.mil , then going to 

the Technical Publications link.  For this, you need to have 

requested LOGCOM Share Point access.   

 

( ON SLIDE #61)  

 

 d.  Direction .   In cases where publications require d to perform 

specific echelons of maintenance cannot be dete rmined, MCO 

P5215.17_ establishes a system of related publications covering 

all aspects of operation, maintenance, and supply for all Marine 

Corps items of equipment.  

 

( ON SLIDE # 62)  

 

 e. Superseded Publications .   These publications are identified 

when a q uarterly reconciliation is conducted.  During the 

quarterly inventory,  PLMS will only print a listing of 

superseded publications that have been identified as a 

requirement to the unit.  If a technical manual cannot be found 

within PLMS program, the end use r can conclude that it is 

http://www.usmc.mil/
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superseded.  This usually occurs when the associated equipment 

item becomes obsolete.  

 

(ON SLIDE # 63- 64)  

 

TRANSITION:  During this period ,  we discussed the SL - 1- 2. Are 

there any questions over this stock list?  I have a couple 

questions for you.  (Q1) What types of publications are  listed 

in the SL - 1- 2?  (A1) ALL EQUIPMENT- ASSOCIATED TECHNICAL 

PUBLICATIONS AUTHORIZED FOR SUPPLY AND MAINTENANCE SUPPORT. 

( Listed by ID#)  (Q2) How is the SL - 1- 2 used  by commands ?  (A2) 

USED BY ALL ECHELONS OF COMMAND TO IDENTIFY ESSENTIAL TECHNICAL 

PUBLICATIONS IN SUPPORT OF THEIR MISSION.  Letôs move to another 

stock list  used in support of publications;  t he Sl - 1- 3.  

________________________________________________________________  

_____________________ ___________________________________________  

________________________________________________________________  

 

( ON SLIDE #65)  

 

5. SL- 1- 3.   ( 20 M in )   

 

 a. Purpose .    The SL - 1- 3 is a listing for all publications 

authorized for use by the Marine Corps and stoc ked at the 

publications stock control point (MCLB Albany, GA).  Included 

are publications adopted for Marine Corps use that have been 

prepared by other DOD activities and by commercial contractors. 

This stock listing is updated weekly .    

 

( ON SLIDE #66)  

 

 b.  Use.    All echelons of command use this to identify 

essential Non - Technical Publications in support of their 

mission.  

 

( ON SLIDE #67)  

 

 c.  Access .   Using PLMS, the user can scroll through this index 

by the PCN or Short Title. The publication short title , long 

title, and PCN are displayed to provide a cross reference to 

these publications.  And like the SL - 1- 2, you can also access 

the SL - 1- 3 by going to the LOGCOM Share Point Site by accessing 

it through www.usmc.mil , t hen going to the Technical 

Publications link.  For this, you need to have requested LOGCOM 

Share Point access.  

 

( ON SLIDE #68)  

 

http://www.usmc.mil/
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 d.  Superseded Publications .   These are identified when a 

quarterly reconciliation is conducted.  During the quarterly 

inventory , PLMS will only print a listing of superseded 

publications that have been identified as a requirement to the 

unit.  If a publication cannot be found within the PLMS program, 

the end user can conclude that it is probably superseded.  

 

( ON SLIDE # 69- 71)  

 

TRANSITION : During this period  we discussed the SL- 1- 3.   Do you have 

any questions about the material we have just covered?  I  have some 

questions for you.  ( Q1)  The SL - 1- 2 and SL - 1- 3 are  updated how 

often?  ( A1) WEEKLY.   ( Q2)  What type of  publications are li sted 

in the SL - 1- 3?  ( A2)  ALL PUBLICATION TYPES AUTHORIZED FOR USE BY 

THE MARINE CORPS AND ARE STOCKED AT MCLB, ALBANY GA.  (Q3)  How 

is the SL - 1- 3 used by commands?  (A3) USED BY ALL ECHELONS OF 

COMMAND TO IDENTIFY ESSENTIAL NON - TECHNICAL PUBLICATIONS IN 

SUPPORT OF THEIR MISSION.   We will now discuss where to locate 

the stock lists and the program used to manage publications once 

we receive them; the Publication Library Management System 

(PLMS).   

_____________________________________________________________ ___  

________________________________________________________________  

________________________________________________________________  

 

( ON SLIDE #72- 74)  

 

6.  PUBLICATIONS LIBRARY MANAGEMENT SYSTEM (PLMS).  ( 50 M in )   

 

 a.   PLMS is a logistics system, intende d to assist the heads 

of staff agencies and activity commanders in complying with the 

requirement to establish an effective internal publications 

distribution and retrieval program that ensures publications 

received and maintained ar e essential and not dup licated.   PLMS 

is not a portion of Marine Corps Publications Distribution 

System (MCPDS).  It is a system that allows the user with an 

automated method of establishing  and maintaining a library.  It  

facilitate s the filing, maintenance and control of a publ ication 

library.  It is essential that a backup copy of the library be 

maintained.  Failure to do this may result in the loss of your 

library.  The unit/section will be maintaining the library on 

the computerôs C: drive.  

 

( ON SLIDE #75)  

 

 b. Sponsor .   All  official Marine Corps Class I, II, and III 

Logistic Systems PLMS are sponsored by Administration and 

Resource Management Division, Headquarters Marine Corps (HQMC 
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(ARD)).  The Printing Management and Logistics Branch (ARD) are 

responsible for the continue d distribution and use of PLMS.  

 

( ON SLIDE #76)  

 

 c. Updated .   PLMS is u pdated and distributed monthly , the PLMS 

data source is the Sto ck List 1 - 2 and 1 - 3 (SL1 - 2/1 - 3).  The SL1 -

2/1 - 3 and are updated weekly  by Marine Corps Logistics Base 

(MCLB), Albany Ga.   Monthly, MCLB  writes the updated SL1 - 2/1 - 3 

to a magnetic tape and forwards that tape to the Marine Corps 

Computer and Telecommunications Activity (MCCTA), at Marine 

Corps Base, Quantico VA.  Upon receipt MCCTA runs the tape 

against PLMS in an update proce ss wherein PLMS extracts all the 

SL1- 2/1 - 3 data and writes it into its internal files.   The 

updated PLMS is then made available to the field via the 

distribution process  via www.usmc.mil , Pubs Library Management 

System l ink which will provide the monthly update.  

 

( ON SLIDE # 77)  

 

 d.  Output .   PLMS provides the capability to automatically 

conduct and print an update ( month ly) inventory upon 

installation of the current SL 1 - 2/1 - 3.  Ensure you backup your 

library.  

 

(ON SLIDE #78- 81)  

 

TRANSITION:  During this period we discussed  Publication Lib rary 

Management System update and output .   Are there any questions  

over this material?   I have some  questions  for you.  (Q1) What 

is the purpose of PLMS?  (A1) IT IS AN AUTOMATED SYSTEM D ESIGNED 

TO FACILITATE THE FILING, MAINTENANCE, AND CONTROL OF 

PUBLICATIONS.   (Q2) How often is PLMS updated?  (A2) MONTHLY. 

Now we will discuss how to accomplish various tasks required for 

managing our publication library.  

_________________________________ _______________________________  

________________________________________________________________  

________________________________________________________________  

 

( ON SLIDE #82)  

 

 

7.  PLMS Menus.   ( 1. 5 Hrs )   

 There are several menus to PLMS.   All PLMS funct ionality is 

accessed through these menus.  

  

 a.  Main Menu .  Like most information systems, PLMS has a Main  

Menu or starting point.   Like most menus, the user selects the 

http://www.usmc.mil/
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desired option, and then selects ñcontinueò.  The Menu will be 

similar to Figure 1 fol lowing:    

 

( ON SLIDE #83)  

 

 

 
Figure 1: PLMS Menu  

 

( ON SLIDE #84)  

 

b.  Sub- Menu for Edit Data .  The first option on the PLMS Main 

Menu is for ñFileò.  This option allows you to save PLMS, Backup 

PLMS to CD or PSD, Delete section library and Exit PLMS.  PLMS 

Main Menu is Figure 2:  

 

( ON SLIDE # 85)  
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Figure 2: PLMS Main Menu  

 

( ON SLIDE #86)  

 

 c. Master List .   This file contains all of the USMC 

publications and ID Numbers along with any other related 

information.  This file is distributed periodically by HQMC  via 

their web site and you need to download it and save it you your 

PC in the /Data subfolder of PLMS.  

  

( ON SLIDE #87)  

 

(1)   If you do not have this file when you start PLMS, a 

óLoad Initial PLMS Shared Databaseô popup will appear 

instructing you to dow nload and save the file.  

 

(2)   If your Master List file is more than 60 days old a 

óShared Library is Oldô popup message will appear reminding you 

that you need to obtain the latest copy of the Master List file.  

 

(ON SLIDE # 88)  
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                 Figure 3: MASTER LIST  

 

( ON SLIDE #89 )  

 

INTERIM TRANSITION :  Up to this point we have discussed the main 

menu, Sub- Menu for Edit Data, and the Master List .  Are there 

any questions over this material?  At this time we will take a 

ten minute break.  

________________ ________________________________________________  

________________________________________________________________  

________________________________________________________________  

 

(BREAK ï 10 MIN)  

 

INTERIM TRANSITION :  Prior to the break we discussed the m ain 

menu, Sub- Menu for Edit Data, and the Master List .  We will now 

discuss other menus available in PLMS.  

________________________________________________________________  

________________________________________________________________  

___________________ _____________________________________________  

 

( ON SLIDE # 90)  
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 d. Local .   PLMS provides the capability to add and track local 

publications (i.e. BN Orders, commercial books, other service 

manuals, etc.).  These local publications are managed similar to 

the PCN based publications provided via the Master List.  

 

( ON SLIDE #91)  

 

 (1)   When in the Section Library screen, click on óLocalô 

in the menu bar.  

 

 (2)   Click on óAddô to add a local publication, enter the 

Short Title or Long Title.   These are required  field and must be 

unique.   Enter a Pub Date.  If none, click in the No Pub Date 

box Enter a Sponsor.  This field is Optional.  

 

( ON SLIDE #92)  

 

(On Power Point slide. Screen shot of Add - Local)  
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Figure 5: LOCAL (ADD)  

 

 

( ON SLIDE #94)  

 

(3)   From the Sectio n Library screen click on Local  on the 

menu bar and then Locations.  A list of all your existing 

locations will appear and allow you to add new location, rename 

section location, cut, delete, expand or collapse all, section 

library and help  menu.  
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( ON SLIDE #95)  

 

 

Figure 6: LOCAL (LOCATIONS)  

 

( ON SLIDE #96)  

  

 e. Find .   From the Section Library screen click on Find on the 

menu bar.  Search menus will popup allowing you to search by 

PCN, Id Number, TAMCN, Short Title, Long Title and Nomenclat ure.  

 

( ON SLIDE #97)  

 

 
 

Figure 7: FIND  
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( ON SLIDE #98)  

 

 f. Reports .   Use this procedure to select and view a report in 

PLMS.  Whenever you select and open a PLMS report, you actually 

generate the report.  Once opened, you can print, copy, save 

(export), and mail reports.  

 

( ON SLIDE #99)  

  

(1)   There are four major types of reports in PLMS.  

 

 ( a)   Section -  These reports are based on your 

individual Section Library and provide a means for you to list 

your library inventory fully or partially in many differ ent 

ways.  

 

 ( b)   Shared ï These reports are based on the USMC Master 

List and provide general information such as a list of New or 

Deleted  publications since the previous Shared file was 

downloaded.  

 

 ( c)   Unit -  These reports are used by the DCP to list 

Unit level information .  

 

 ( d)   Miscellaneous ï Various reports.   

 

( ON SLIDE #100 )  

 

     (2)   From the Section Library screen click on Reports on 

the menu bar.  This allows you to create a r eport by PCN, Short 

Title, Id Number, Locations, Commodity Extracts,  Shortages / 

Overages and Non Equipment Associated (NEA).  

 

( ON SLIDE #101 )  

 
Figure 8: REPORTS  



 DO- 25 

( ON SLIDE #102 )  

 

 
Figure 9: REPORTS SELECTIONS  
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Figure 10: REPORTS SELECTIONS (PCN)  
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