UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE QUANTICO
2006 HAWKINS AVENUE
QUANTICO, VIRGINIA 22134

IN REPLY REFER TO

5100
B 07-4

FEB 077 2000

BATTALION ORDER 5100.19A

From: Commanding Officer, Headquarters and Service Battalion
Toin Distribution List

Subj: HEADQUARTERS AND SERVICE BATTALION TRAFFIC AND MOTORCYCLE SAFETY

PROGRAM
Ref: (a) MCO 5100.19F
Encl: (1) HQSVC Battalion Traffic and Motorcycle Safety Program Manual
1. Situation. In accordance with reference (a), this order establishes

Headquarters and Service Battalion’s Traffic Safety Program, to include
Motorcycle Safety, for the purpose of protecting the force and ensuring
readiness.

2. Cancellation

a. BnO 5100.19
b. BnO 5560.2C

3. Mission. To prevent motor vehicle-related mishaps and the resulting
deaths, injuries, and property damage through a comprehensive and effective
Traffic Safety Program that applies risk management strategies in support of
force preservation and operational readiness.

4. Execution

a. Commander’s Intent. Leadership, and the use of risk management
concepts established in reference (a), are key in supporting force
preservation and operational readiness. FEnclosure (1) is designed to assist
small unit leaders in the implementation and execution of the Headquarters &
Service Battalion Traffic Safety Program. Leaders at every level should use
all available tools to identify high risk operators of motor vehicles, and
all motorcycle riders, ensuring that they are completing all requirements
laid out in reference (a) and detailed in enclosure (1) in order to
proactively prevent risky behavior that could result in an injury or death.
Reckless conduct while operating a motor vehicle will not be tolerated.

b. Concept of Operations. Enclosure (1) assigns responsibilities,
identifies minimum requirements and provides instructions for administration
of the Headquarters & Service Battalion Traffic & Motorcycle Safety Program.

5. Administration and Logistics

a. Administration. The Battalion Safety Officer is responsible for the
upkeep and accuracy of this order. It can be accessed on-line via the HQSVC
BN Safety SharePoint at
https://eis.usmc.mil/sites/mcbquan/hsbn/safety/SitePages/Home.aspx.

DISTRIBUTION STATEMENT A: APPROVED FOR PUBLIC RELEASE; DISTRIBUTION IS
UNLIMITED



BnO 5100.19A
FEB 0 7 2020
b. Logistics. N/A

6. Command and Signal

a. Command. This order is applicable to all Marines and Sailors
administratively assigned to Headguarters & Service Battalion.

b. Signal. This order is effective the date it is signed.

CJ_

E. J. DANMELSON

Distribution: A
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APPENDIX C

HEADQUARTERS AND SERVICE BATTALION
MOTORCYCLE SAFETY CHECKLIST

RANK / NAME / WORK SECTION

RIDER TYPE (Circle one): SPORT, CRUISER, ATV, DIRT BIKE, SIDE x SIDE

DOCUMENTS REQUIRED:

C) MOTORCYCLE STATEMENT OF UNDERSTANDING
COMMANDERS MOTORCYCLE SAFETY INTERVIEW

PHOTOCOPY OF LICENSE (Front & Back)

O 0O O

PHOTOCOPY OF TRAINING COMPLETION CARDS
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APPENDIX D

UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE QUANTICO
2006 HAWKINS AVENUE
QUANTICO, VIRGINIA 22134

IN REPLY REFER TO

5100
B 07-4

From: Commanding Officer, XXX Company, Headquarters and Service Battalion
To:

Last Name First Name M.I. EDIPI
Subj: MOTORCYCLE STATEMENT OF UNDERSTANDING
Ref: (a) MCO 5100.19F

1. All Marines and Sailors whether they own or ride a motorcycle need to
fully understand the responsibilities of motorcycle operation. The intent of
this statement of understanding is to ensure everyone is properly educated
and prepared for motorcycle operation. Whether they own it or not, personnel
operating a motorcycle, will have a motorcycle endorsement on their state
driver’s license and comply with Marine Corps policy regarding motorcycle
safety. This policy applies to active duty and mobilized personnel who own
or operate a motorcycle on or off base and for civilian personnel operating a
motorcycle on base.

2. The following are the general provisions outlined in the above reference:

a. In order to operate a motorcycle aboard Department of Defense
installations, a motorcycle operator must possess a valid sate driver’s
license with a motorcycle endorsement, current registration, state inspection
(when required), proof of liability insurance, a mechanically sound operating
motorcycle, proper personal protective equipment (PPE) and have completed an
approved motorcycle safety course. Active duty and mobilized personnel are
required to adhere to these provisions when driving off base.

b. Motorcycle training certification cards will be carried by all
personnel when riding on base and by all active duty and mobilized personnel
when operating a motorcycle on or off base. Motorcycle safety course
~completion will be reported on Marine Online and recorded on page 11 of the
OQR and SRB for active duty personnel. Even if a Marine or Sailor does not
intend to ride the motorcycle on base, they are still required to complete
the Basic Riders Course (BRC) and Motorcycle Sport Riders Course

(MSRC) /Advanced Riders Course (ARC). Off road motorcycle and ATV operation,
also has specific training courses.

c. The following PPE is mandatory for all personnel operating or riding
as a passenger on a motorcycle on DoD installations while in uniform or
civilian clothing. The same PPE is also mandatory for all active duty and
mobilized personnel operating or riding on a motorcycle off base or off road,
while in uniform or civilian clothing.

NOTE: IF YOU CANNOT AFFORD THE PROPER SAFETY EQUIPMENT, THEN YOU CANNOT
AFFORD THE MOTORCYCLE.
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(1) Helmet. Helmet must properly fastened under the chin and must

(Init) meet the standards of the Snell Memorial Foundation (SNELL),
American National Standards Institute (ANSI), or the Department
of Transportation (DOT). Thinly padded “novelty helmets” are

not authorized. Active duty and mobilized personnel will wear a
proper helmet at all times on or off base.

(2) Eye Protection. Eye protection is defined as riding glasses or
(Init) goggles that are Rmerican National Safety Institute (ANSI)
approved and shatter resistant. Eye protection used without a
face shield or windshield should seal the cup of the eye through
the use of a strip of foam or material around inside of lens.

(3) Footwear. Leather boots or over the ankle shoes will be worn
(Init) with hard soles versus any type of high top shoe. Sandals,
open—-toe, or soft-shell athletic shoes are prohibited.

(4) Clothing. Clothing will cover the arms and legs, to include
(Init) full finger gloves. Shorts, tank tops, etc., are prohibited. A
protective jacket designed for motorcycle safety and a high-
visibility reflective vest are authorized for wear by Marines in
uniform while operating or riding as passengers on a motorcycle,
MOPED, motor scooter, or similar two-or-three wheeled vehicle.

(5) Off Road PPE. The PPE for motorcycle operators during off-road
(Init) operations should also include knee and shin guards, boots and
padded full-finger gloves.

(6) Prior to riding, you will familiarize yourself with all the

(Init) references. You will provide your Motorcycle President and the
S-3 with all pertinent documents per the Motorcycle Safety
Checklist.
(7) Prior to purchasing a motorcycle/ATV, I will inform my chain of
(Init) command and the unit Motorcycle Club President.
3. I have read, understand and will comply with the Marine Corps’ policy
regarding motorcycle safety and the specific provisions contained in
references (a) and (b). I understand that failure to comply with this policy
can result in administrative action and loss of privileges. For active duty

and mobilized personnel violations of the Marine Corps motorcycle safety
policy are also subject to disciplinary action under the UCMJ.

Rank/Print Name Signature
Date
4. The original of this signed statement will be maintained by the Unit

Safety Officer and the Motorcycle Club President

I. M. COMMANDER
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APPENDIX E

COMMANDERS MOTORCYCLE SAFETY INTERVIEW

PRIVACY ACT STATEMENT PRINCIPAL PURPOSE: To gather data and background information for use in managing the unit motorcycle
safety program. This questionnaire was developed for the commander’s use in their risk management program. It allows them to obtain
information on newly assigned personnel to determine if they may be susceptible to a motorcycle accident. The intent is to identify potential
problems that could lead to injury or death of a motorcycle rider. NOTE: These questions need to be asked of all persons who ride a
motorcycle even if the motorcycle is not registered on base. ROUTINE USES: None
DISCLOSURE: Voluntary non-disclosure of the requested information will not adversely affect the member.

NAME (Last, First MI) RANK AGE MARITAL STATUS

UNIT DUTY SECTION DUTY PHONE NUMBER

1. Do you currently own a motorcycle (Circle One) YES or NO (If you do not own a motorcycle and do not
intend to own one in the next year, you do not need to complete this form.)

2. How long have you ridden a motorcycle? (Circle One) >1 YEAR/ 1-2 YEARS/ 2-3 YEARS/ 4-6 YEARS/
OVER 6 YEARS/ HAVE NEVER RIDDEN A MOTORCYCLE

3a. Do you currently own a motorcycle? (Circle One) YES/NO 3b. How many motorcycles have you
owned? (Circle One) THIS ISMY
FIRST/2/3/OVER 4

3a. YEAR AND MAKE | 3b. MODEL 3ec. 3d. TYPE (Circle one)
ENGINE | STREET / OFF ROAD
SIZE

4. How long have you owned your current motorcycle? (Circle one) >1 YEAR/1-2 YEARS /2-3 YEARS /
4-6 YEARS //OVER 6 YEARS

5. Is it registerd on Base? 6. Is it your primary means of 7. Have you completed a
(Circle one) YES / NO transportation (Circle one) YES / NO Motorcycle Safety Foundation
(MSF) Course (Circle one) YES /
NO
8. MSF COURSE COMPLETED DATE COMPLETED
a. Basic Rider Course (BRC)
b. Advanced Rider Course (ARC)

9. When weather permits, how often do you ride? (Circle one) How many miles do you ride a year
DAILY / WEEKLY / MONTHLY / OCCASIONALLY / SELDOM (Estimated)

10. How many citations (on and off base) have you been issued in the last three years while riding? (if cited
please state the nature of the citation(s) below) (Circle one) NONE / 1-2/3-4 /5 OR MORE

11. How many traffic accidents (on or off base) have you been involved in the last three years while
riding? (Circle one) NONE / 1-2/3-4/5 OR MORE

12. Were you determined to be at fault in the accident(s)? (Circle one) NO / YES (if yes please explain
below)

SIGNATURE OF INDIVIDUAL TYPED NAME, TITLE AND SIGNATURE OF REVIEWING DATE
ATUTHORITY

PLEASE RETURN THIS QUESTIONNAIRE TO THE BN MOTORCYCLE CLUB PRESIDENT
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APPENDIX F

REQUESTING AN ESAMS ACCOUNT GUIDE

* Go to https://esams.cnic.navy.mil/Esams_Gen_2/Login
» Click AgreefAccept
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Global Training Registration )
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After clicking request an account, this screen will populate with yourinfo.
Service status will be blank. Click the drop down arrow and select USMC-Active (or your applicable service).

SHAMNICE WARD, 300 G5 not Paws an ERAMS AfS(nl, yoa Can 16,081 002 Iy (ogéaing To nfomanon Dok

ADmeles 3 et

ACCOUNT ®F ORMATIOR

00D 1D: 1537042657

Last Naena: WARD

FirstName:  SHANICE
Middle Intiat
Date of Birth: 1051955

Gender. Feman

Service Status: e USMC-Acthwe v 2

» Scroll down and complete the next set of items, using the drop down arrows on the right. The below information is
what you will need to input. Company Staff you will notice when you select the drop down arrow for Dept/Code that
one of your companiesis an option; do not select your respective company, select H&SBN.

Actount Requist Reason: o Crale rglmeniatin v
Cmd'Org: + M300M2 - MCB QUANTICO - H and SBN 8 v X
DepuCode: T HASAN v X
Instaliation: +  MCBQunbo VA v X
Phont Humber: Type: ¢ (63 v Number: = 7612054

FLEASE PROVIDE AK FMRAE $0 YOU CAK BE NOTFED WHEN THE ACCOURT KAS BEER AUTHENTICATED
Emall Address: shatice mydusreme

Comhrm Emall; iha'se s @ dfuse me

St Accourt Requoist

Once your account has been authenticated the USR will send you an email
informing you. After this please go into your ESAMS account and update
your rider status. This can be accomplished by going to my tools and
selecting my profile. You will then scroll down to motorcycle rider and
select “Update Motorcycle Status”.
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APPENDIX G

ENROLLING IN MOTORCYCLE TRAINING GUIDE

*  Go to https://esams.cnic.navy.mil/Esams_Gen_2/Login
¢+ Click Agree/Accept
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* Selectthe “MY TOOLS" tab

ESA‘[S& Fee NCBQ.arA0)
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e
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*  Select the month you would like to take training and look for open course that fits
your schedule. Notice thatthere are several locationsin the NCR (I recommend you
select the courses held at Quantico. Once you have found your course select “Enroll
Me”,
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APPENDIX H

UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE QIANTICO
2006 HAWKINS AVENUE
QUANTICO, VIRGINIA 22134

IN REPLY REFER TO

5100
B 07-4

From: Commanding Officer, Headquarters and Service Battalion
T Rank First Name M.I. Last Name, EDIPI/MOS USMC

Subj: MOTORCYCLE OPERATION SUSPENSION FOR FAILURE TO COMPLY WITH MARINE
CORPS SAFETY STANDARDS

Ref: (a) MCO 5100.19F
(b) BnO 5100.XX

1. Per the references, you are hereby notified that you are not authorized
to operate a motorcycle until you have completed all training requirements.
All training must be current and reflected on your Basic Training Record
(BTR) .

2. Only the Commanding Officer may reinstate your motorcycle riding
privileges. Failure to cease operation of any motorcycle, except during
training, from this date until training is complete may result in
administrative action.

E. J. DANIELSON

Receiving Endorsement 5100

From: Rank First Name M.I. Last Name, EDIPI/MOS USMC
T6: «Commanding Officer, Headquarters and Service Battalion

1. I understand that failure to cease operation of any motorcycle, except
during training, from this date until I have been reinstated by the

Commanding Officer may result in administrative action.

2. I must submit my training documents to S-3 Training and the Motorcycle
Club President upon completion.

I. M. MARINE
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